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1. C¢epa 3acrocyBanns

1.1. Il# nponenypa Bu3Havae OCHOBHI IIPaBMJIa Ta MOPSJIOK PO3IIIAAY CKapr, aneisiii Ta CriipHuX
IUTaHb.

1.2. Bumoru npouenypu € 0060B’A3KOBUMM 71 KEpiBHUKA opraHy ceprudikailii, KepiBHUKA 3
AKOCTI, HavanpHuKa Buytty ceprudikauii JIT3, ix ckimamoBux wacTWH Ta npuiajyis Ta 4JIEHIB
arieiasaInio1 KOMICIHL.

2. HopmaTugHi nocuianns

Hapeneni Hu4e HOPMATHBHI JIOKYMEHTH MICTATH TOJIOKCHHS, K1 Yepe3 IOCHIaHHS B 1IbOMY
TEKCTl CTAHOBJIATL TIONOXKEHHs 1€l npoueaypu. Y pasi HaBeJEHHS [aTOBaHWX IOCWIAHL -
3aCTOCOBYIOThCS TIJILKM HABEJCHI BHJ@HHA. Y pa3l HaBeJCHHSA HEIATOBAHMX TOCHJIaHb Tpeda
KOPHUCTYBATHCs OCTaHHIM BHIAHHAM HOPMaTHBHHUX JIOKYMEHTIB (Pa3oM 31 3MiHAMH).

[1s# nponenypa po3pobiena 3 ypaxyBaHHSM BUMOT HACTYITHHX CTaHIApTiB:
JCTY ISO 9000:2015 (ISO 9000:2015, IDT) «Cucremu yupasiainns skictio. OcHOBHI
II0JIOKEHHS Ta CJIOBHUK TEPMIHIBY.

3. Tepminu Ta BU3HAYEHHS
Tepmin Ta BU3HAueHHs, 1110 BUKOPUCTaHI B Wil nipoueaypi, Bianosizaiors JICTY ISO 9000.

4. ITo3nayeHHs Ta CKOPOYEHHS

OC- opran ceprudikanii TOB «LITEHTP ABTO»;

Biytin- Bizin ceprudikanii JT3, 1x ckaagoBux yactun Ta npuianas TOB «IJEHTP ABTO»;

e anessLll - 3as4BM NPO NEeperyisiyl pilleHHs, IPUHHATOro opraHoM ceprudikaiii no BiIHOMICHHIO
J10 3aMOBJICHHMX mociyr (BiaMoBM y ceprudikauii, Buaad4l, MIATBEPDKCHHI, a TAKOXK 3 IIHTaHb
THMYACOBOTO 3YITMHEHHsI Ta aHYJIIOBaHH JTiT cepTH(dIKaTIB);

* CKapru — 3asBM CTOCOBHO BHpa3y He3ajgoBosieHocTi AisibHicTio TOB «IIEHTP ABTO» 3
OUIKYBAaHHSAM BIJIIOBIIl (BHMSBJICHHS HEBIANOBIIAHO HAaJAHOI MOCIYTH IMOPYIICHL PEriJaMeHTOBAHMX
npoueayp 1 npasui pobdorn criBpoditnukamun TOB «IIEHTP ABTO», BCTaHOBIEGHHX Yy YHHHHX
HOPMAaTHBHHX JIOKYMEHTAX 1 B IOKYMEHTaX BHYTPIILIHBOI CHCTEMHU SKOCTI);

5. 3araibHi N0JIOKEHHS

5.1. Ha BuKkoHaHHs BUMOT 3aKOHOJIaBYMX TAa HOPMATHBHHUX JOKYMEHTIB, 3 METOIO 3aXHCTY MPaB
3asIBHHKIB Ta CIIOKUBayiB cepTudikopanoi npoaykuii, OC BBaxae 3a HeoOXiHe MIBHJIKE Ta 00'€KTHRHE
pearyBaHHs Ha BCl HENOPO3yMiHHA 3 3asBHUKaMHM (BUpOOHMKaMM) NPOIYKIII, sKa MHpPOXOJHia
ceprudikanito B OC, neynepeKeHHH pO3IIA[ CKapr, anensuiil Ta CHipHUX IHTaHb, CBOEYACHE
JIOBE/ICHHS Heo0Xi/HOT iHopmallii 3aiHTEepeCOBAaHUM CTOPOHAM.

5.2. CkapKHHUK/AIENSIHT Ma€e 1paBo noJjaT ckapry/anesnsuio 10 OC.

5.3. Anensimii noxparorbes B OC nuie y nucbMOBIH GopMi, B CBOIO Uepry ckapra Moxe OyTH
noxana B OC y Oyap-sSKuii 3pydHui crocio.

5.4. Anensiuii npuiMarOThCs HE II3HIILE OJHOIO MICSLS 3 JIHS OAEp:KaHHs 110BIJIOMIIEHHS IIPO
BHCHOBOK ayauTy ado IpUIHATTA pILIEHHs OpPraHoM ceprudikauii 3a pe3yabTaTaMu OLIHKH
BIINOBIIHOCTI (cepTuikartii).

5.5. llonanns anensauii/ckapru He 3ynuHSA€E 111 NPUHHATOTO PINICHHS.

5.6. TepMiH BLAMOBIJAI Ha amensuiro/ckapry — He Ouibiie 30 KaJeHOApHHUX HHIB 3 MOMEHTY il
peecTparii.

5.7. Posrisaiy He NATaloTh anesAali Bijl OAHOrO 1 TOT0 X CKap)KHHKa/arestHTa 3 0JJHOro 1 Toro
K TTUTaHHS, SKILO 110 arneJisiii 3a nepuioro ii nogaHHs 6yn0 NpUHHATE PINICHHS.
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5.8. CKapKHUK/ANeNsAHT Moxke y Oyab-aKnii 4ac BIAKIHKATH N0aHy anelsiuiio/ckapry. Y usomy
BUIIAJIKY PO3IIISi/L AnesIsiiio/CKapry 3yIMUHSETLCS. PO3IIIs 1 NUTaHHs, TOPYILIEHOr0 Y anesiiio/ckapry
1110 OyJ1a BIIKJIMKAHa, JIPYre He MPOBOAMUTHCA.

6. Ilopsnok nojanus Ta peecrpamii aneasiuii

6.1. CkapxnuKoM/aneassHToM anessuii MoxyTs 6yTi ockapxeni Taki aii OC:

- BIAMOBA y IPUIHHATTI /10 PO3IIIsIAY 3a9BKH Ha OLIHKY BIANOBIAHOCTI (cepTH(iKallii) NpoayKILii;
- IPUMHATTSA PIICHHS PO BIAMOBY B BHaul cepTH(IKATY BIANOBIAHOCTI HA MPOIYKIIIO;
NPU3YITHHEHHs a00 NPUITMHEHHS Ji1 (cKacyBaHHs) cepTHdikaTa BiANOBIAHOCTI;

MPUAHATTSA PINICHHSA IIPO CKaCyBaHHA CePTU(IKALIHHOT yrou;

MOPYLICHHs [IPaBUJ1 Ta IPOLEAYP OLIHKH BIINOBIAHOCTI (cepTH(ikaiiii

i i OC, 110 noB’s3aHi 3 OLIHKOIO BiOBIAHOCTI (cepTHddikalliero) npoayKiii, SKIO BOHH
NPU3BEIIH 10 TIOPYILICHHS 1PAB Ta IHTEPECiB 3a4BHHUKA.

6.2. Anenanii nojaiorses Ha agpecy OC B nucbMOBIH GopMi Ha iM’s qUpeKTOpa.

6.3. B anensuii mae 6yTH 4iTKO BUKJIaJeHa CYTh cripas Ta nperensiii 10 OC. J{o anensiii n1oBHHHI
JI0/1aBaTCsA yci HeoOXIAHI JOKYMEHTH Martepiaiu, siKi MiATBEp/KYIOTH i IOSCHIOIOTH (DaKTH, 1110
MICTATBCS B anessiiil.

6.4. Yci anensnii, 3a BUHATKOM THX, L0 HAJIHIUIA 3 MOPYIICHHSIM BUMOT, 3a3HaYEHUX Y 11. 6.2 i
m. 6.3 ubOro JIOKyMEHTa, Ta THX, 32 SKHMH HEMOXJIHBO BCTAHOBMTH aBTOPCTBO, MiUIATAIOThH
000B’A3K0BIN peecTparii.

6.5. Peectpanis anensuii saificHioersest y By y «Kypnaii posrisiy ckapr Ta anessuiii.
Mdopwma xypHaiy HaBejeHna y goaarky 1 (@1.115-19).

7. ITopsiaok po3risiay anmensigii

7.1. Iicna nposeieHHs peecTpaitii anesuil/cKapri AMPEKTOP MepPeBipAc UM CTOCYETHLCA Al
JusnsHocti OC.

SAxwmo anensmis/ckapra He crocyerbest AismbHOcTi OC, TO BiH rOTye JMCTa 3 BiANOBIAHHUM
MOSACHCHHSM 1 HANPABJIAE HOTO CKAPKHUKY/AIeJISHTY.,

Sxumo anensuis/ckapra crocyerses AisubHocTi OC, TO BiH opMye NMPOEKT CKiamy aneisiiigoi
KoMICIT (ami — Komicii) 171st pO3rIIsiay 3apeecTpoBaHoOl ane.:mulm*'CKapra 1 IIepe/1ae roJIoBi anessuiiiol
KOMICIT BCI MaTepiai CTOCOBHO anesisLii Ta MPOeKT CKIaay KOMIcii.

Cxknan komicii popmyeThest 3 mratHux npauiBHUKiB OC TakMM YHHOM, 11100 YIEHH KOMICIT:

1) He Opann yuacTi y neperipili, CTOCOBHO SKOT 110JaHa anesiis;

2) Oyiu BUIbHI BiJl KOMEpLIHHOTO, GIHAHCOBOro abo IHLIOTO THCKY;

3) ne manu piHaHCOBUX, KOPNOPATHBHUX aD0 POAMHHNUX IHTEPECIB 3 CKAPKHUKOM/ATIEIISTHTOM.

7.2. 'onosa anensniifHoi KoMicii npu3HagaeTses Hakazom aupektopa OC.

7.3. JlupekTop Hajac roJjioBI BCI MaTEpiaiy, 10 CTOCYIOThCS TOAAHOT anelsiil.,

Takum marepiaiaMu MOXYTh OYTH:

- anessiuis/ckapra;

- JIMCTYBAHHA 1110/10 CIIPHUX NHUTaHb MIXK 3asiBHUKOM, BHIIPOOyBaibHOIO slabopaTopieio Ta OC;

- IPOTOKOJIH BUIIPOOYBaHb;

- JIOKYMEHTH, OTpMMaHi Ta/abo NiAroToBJIEH] 111/] Yac OLIHKH BIANOBIIHOCTI (cepTHbikallii);

- 1HIII1 JOKYMEHTH, 1110 CTOCYIOTbCs CYTI arnessitii/cKapr.

7.4. KoMicis po3riisijiac anessiiilo y MiCS4HNH TEPMIH Bijl 1Hs 11 peecTpartii.

7.5. T'onoBa koMicii JJopydae yieHaM KOMICIT 1onepeHb0 po3IJIsiHYTH i ONpalloBaTH MaTepianu
aresiLii/CKapru Ta npM3Havdae aaTy 3acilaHHs KoMicil.

7.6. 'onoBye Ha 3acijlanHl rojioBa KOMICII.

7.7. TlpencraBunk ckapKHHMKa/aneasHTa Mac npaBo OyTH 3acilyXaHUM Ha 3acijaHHi koMicii. Bin
MOKE BMCTYNATH, 3aJlaBaTH ITWUTAHHS, JaBaTH BLIOBIJAI, pOOMTH 3asBM, KOMEHTyBaTH (axkTH, 1110



Ipoueaypa. Posrusia ckapr, anejasiiii Ta cnipHuX NHTAHb
TOB «IIEHTP ABTO» I151-19
Pen.2 | Jlara: 21.07.2021 [ Crop. 438

BHKJIAJICH] B HAJIAaHUX JIOKyMEHTaX i Marepianax. [Tepconan OC, npu4eTHHI 10 CIIpaBH, 3aCIIyXOBYETLCA
Ha 3aci/laHH] KOMICIT.

7.8. Tlepen po3risiIoM KOKHOT arensiii WieHH KOMIcil JIeKJIapyloThk Te, [0 BOHH HEe MaloThb
(piHaHCOBMX, KOPIOpPAaTHBHMX a00 POJMHHMX IHTEPECiB 3 CKApPKHUKOM/AIGISHTOM, sKa Mae OyTH
pO3IJIsiHyTa, @ TaKoX 3000B’A3YI0ThCs JAOTPUMYBATH BHMOTM 3abe3neveHHs KOH(IIAeHIIHHOCT
orpumanoi 1Hdopmaiii. LI nexnapaiiis 3aHOCHTBCS y pillICHHS KOMicil.

7.9. Y pa3i BUHMKHEHHS 0OCTaBMH, 32 AKHUX WieH KoMicil Moke OyTH BH3HAHMI AK 3aI[IKARJIEHA
CTOPOHA 110 BIIHOMIEHHIO /10 KOHKPETHOTO CKAP)KHUKA/aMelsiHTa TO B PO3IJIs/l Li€l anensuii BiH y4acTi
He Oepe 1 3aciianis KoMicii TpoXoAuTh 6e3 HhOTO.

7.10. Komicis yXBaiaroe ojiHe 13 TaKuX pilleHb:

- IPUHHSATH J10 PO3IIIALY 3asBKY Ha OLIHKY BIANOBIAHOCTI (cepTHdikauii) mpoayKuii;

- JITBCP/IMTH BIZIMOBY y HPHITHATTI 10 PO3TJIsLy 3asiBH HA OLIHKY BiANOBIAHOCTI (cepTHdikaiii);

- IIJITBEPJIMTH PIllICHHS PO BIZIMOBY B BHJIai cepTHdikara BiAMOBIIHOCTI;

- CKacyBaTH pILICHHS PO BIAMOBY B BHIaul cepTudikaTa BiAMNOBIIHOCTI;

- BUAATH cepTHUdIKAT BIAMOBIHOCTI;

- BUIMOBUTH y BUjlaul cepTudikaTy BiaIOBIIHOCTI;
aHyJIIOBaTH (CKacyBaTH) BUAAHUI cepTUdIKaT BIAMOBIHOCTI;

BIIMOBHTH B aHYJIIOBaHHI (CKaCyBaHH1) BHAHOT0 cepTH(IKATy BiANOBIAHOCTI;
NITBEPAUTH TIPU3YITUHEHHS A1l cepTudikaTa BiaNoBiIHOCTI;
CKacyBaTH NPU3YIIMHEHHs 111 cepTUdikaTa BIANOBIIHOCTI.

SIKIO CKAap/KHHMK/AIEISIHT OCKapXKye MOPYIICHHS MPaBHI Ta NPOLEAYP OLIHKHA BiINOBIAHOCTI
(ceprudikanii) un ockaprkye inmi aii OC, 1o noB’si3aHi 3 OLIHKOIO BiAoBiAHOCTI (cepTHdikanii), K110
BOHM NIPU3BEIIN JI0 TIOPYLICHHS HOro Npas Ta IHTEPECIB, TO KOMICis NpUiiMae pillicHHS CTOCOBHO 3MICTY
110/1aHOT CKapru y KOHKPeTHIH CTUCIIIH (OpMI 13 0AHO3HAYHHM TPAKTYBAHHAM.

7.11. ITix yac npUHHATTS pilICHHS MalOTh OYTH NPHCYTHI TUILKH WICHH KOMiCi,

7.12.Pimenns koMicii npuitMatoTh GUIBIIICTIO TONIOCIB. Y pasi pIBHOTO PO3IO/iiy TOJIOCIB «3a» Ta
«IIPOTHY, TOJIOC TOJIOBH € BUPIIIAIBLHUM.

7.13. Pimenns komicii Mae OyTH mijnucane Bcima ii 4IEHaMH, 1110 TTPOTOJIOCYBAJIM 3a HOTO.

7.14. Pimenns KoMicii y mUCbMOBIH (pOpMi HaJaeThCs CKAPXKHUKY/ANCISAHTY Ta JUPEKTOPY 4H, 3a
Horo BLICYTHOCTI, MOCAJ/IOBIH 0cOO0l, 1110 BUKOHYE HOro 00OB’SI3KM, HNPOTArOM JBOX AHIB BiA JaTw
HPUHHATTS PILICHHS,

7.15. B pa3i HEMOXJIMBOCTI PO3IJSHYTH CKapry/aneisilil0 B YCTAHOBJIEHI 3aKOHOJIABCTBOM
crpokn, OOB nogijjomsisie 3asiBHUKA TPO 3MITIEHHS CTPOKIB PO3TIISy CKapru/anessiii Ta B MHCbMOBIi
(bopmi noB1IOMIISIE PO HPUYHUHY 3aTPUMKH Ta OPIEHTOBHI CTPOKHM BUPIILEHHS CKApIu/aneisiii.

7.16. Y pa3si He3roau 3 pIlICHHAM KOMICIT 3aBHHK Ma€ NPaBO OCKapKNUTH MOT0 3riJHO YHHHOTO
3aKOHO/IaBCTBA

7.17. BianoBiiabHICTh 32 BeJIeHHs POTOKOJTY 3aciIaHHs KOMiciT OKJIAIaeThes Ha cekperaps. Y
IPOTOKOJII YITKO i KOPOTKO OMHMCYEThCSA CYTh anelisiiil, 3MICT yCiX 3anuTaHb, BIAMOBIAEH 1 BUCTYIIEB.
IIpoTokoa 3acigaHHs KOMICIT NIIITMCYIOTH 11 r0JI0Ba Ta CEKpeTap.

8. Bianoeiganbuicts

8.1. BignosiiansHicTs 3a 3a0e31eyeHtsi yMOB poOOTH KOMICIT ITOKJIaJIeHa Ha JHPEKTOpPa.

8.2. BianoBijgajipHICTh 3a JOTPUMAHHS YHHHOCTI TPOLENYp HPOBEACHHS 3acifaHHs KoMmicii
II0KJIaJIeHa Ha I'oJIOBY KOMICII.

8.3. BianosiganbHicTh 3a JOCTOBIPHICTE AeKJIapyBaHHs WieHaMU KOMICIT TOro, 1110 BOHU He MalOTh
¢binaHcoBHuX, KOpropaTHBHHX ab0 POJMHHHX IHTEPECIB 3 CKAap)KHMUKOM/AICJISIHTOM, siKa Mae OyTH
pO3IJISIHYTa , MOKJIaJIcHa Ha YWIEeHIB KOMICIi.

8.4. BianosiganbHicTs 3a JAOTpUMaHHS KOHQIIEHIIHHOCTI 1HpOpMAILT CTOCOBHO PO3IISHYTOI
arnesisALll oKJIaeHa Ha YJIeH1B KoMIcll.

8.5. BianoBigaibHICTh 32 BEACHHS IPOTOKOJY 3aC11IaHHA KOMICIT IOKJIa/Ia€ThCs Ha CEKpeTaps.
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