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1. Cdepa 3acTocyBanus

1.1. Iz mpoueaypa BU3Haua€ OCHOBHI ITPaBUJIa Ta MOPS0K PO3IIISy CKapr, areJisIiif Ta CripHuX
MUTaHb.

1.2. BuMorH mpoueayps € 060B’S3KOBHMH Ul KepiBHHKA OpraHy cepTuikauii, kepiBHHKa 3
SKOCTi, HayaJbHMKa Bijny ceprudikaumii JT3, iX CKIagoBMX YacTHH Ta MPWIAAi Ta HICHIB
anensinHoI KoMicli.

2. HopmaTHBHi NOCHJIaHHA
HaBejieHi HUKUE HOPMATHBHI JIOKYMEHTH MICTAThH TOJIOXKEHHS, SKi Yepe3 MOCHIaHHA B LbOMY

TEKCTI CTAHOBIATH IOJOKEHHA Ili€i Mpoueaypu. Y pas3i HaBeJeHHs [aTOBAaHWX TOCHIaHb -
3aCTOCOBYIOTHCA TUIbKM HaBeJCHI BHIAHHA. Y pa3l HaBe[CHHS HENATOBaHHMX IIOCHIIaHb Tpeba
KOPHCTYBATHCS OCTAHHIM BHIAHHSAM HOPMATHBHUX JIOKYMEHTIB (pa3oM 31 3MIHAMH ).

115 mpoueaypa po3pobiieHa 3 ypaxyBaHHSIM BUMOT HACTYITHUX CTaHAApPTIB:

JICTY ISO 9000:2015 (ISO 9000:2015, IDT) «Cuctemu ynpasiiHHsA AKicTI0. OCHOBHI

TMOJIOKEHHS Ta CJIOBHUK TEPMIHIB».

3. Tepminn Ta BU3HAYEHHH
TepMiH Ta BU3HAUEHHS, 1110 BAKOPHCTaHI B Wil mpoueaypi, Bianosinatots JACTY ISO 9000.

4. Io3navyeHHs Ta CKOPOYEHHH

OC- opran ceprudikaiii TOB «[IEHTP ABTO»;

Biutin- Bimain ceprudikanii T3, ix ckinagosux yactuH Ta npunamas TOB «LIEHTP ABTO»;

e aneNsIli - 3a9BU MPO TEPEDIIS PillIeHHS, TPUHHATOTO OPraHoOM ceprudikauii 1o BIIHOIIECHHIO
0 3aMOBJIEHHX TOCHyr (BimMoBM y cepTudikamii, BMAadi, MiATBEP/DKEHHI, a TaKOX 3 MHTaHb
THMYAcOBOTO 3yIIMHEHHS Ta aHyJIIOBaHHA [ii cepTu(ikaTiB);

e CKAPTH — 3aABH CTOCOBHO BHMpa3sy He3aJOBOJIEHOCTi MisUIBHICTIO TOB «IIEHTP ABTO» 3
OuiKyBaHHSM BiANOBiAI (BHSBICHHA HEBIANOBIAHO HAJaHOI MOCIYTH TOPYWIEHb PErlaMeHTOBAHHX
nporeayp i mpasmwi pobotu cnispobithukamn TOB «IEHTP ABTO», BCTaHOBIEHUX Y YHHHHUX
HOPMATHBHHX JIOKYMEHTaX i B JIOKyMEHTaX BHYTPIllIHbOI CHCTEMH SIKOCTI);

5. 3aranbHi 1M0JI0OKEHHHA

5.1. Ha BUKOHAHHS BHMOT 3aKOHOZABUMX Ta HOPMATHBHHX JIOKYMEHTIB, 3 METOIO 3aXHCTY IpaB
3asBHMKIB Ta CokHBayiB cepTHdikoBanoi npoayxkuii, OC BBakae 32 HeoOXi/iHe UIBHJIKE Ta 00'€KTHBHE
pearyBaHHA Ha BCI HETOPO3YMIHHS 3 3asBHHKaMH (BMpOOHUKAaMM) TPOMAYKIII, sKa TMpoXo[uia
ceprudikanito B OC, HeynepeJUKeHHH PO3IIAl CKapr, anessAliii Ta CHIpHUX NHUTaHb, CBOEYACHE
NoBeeHHs HeoOXiHo1 iHdopMallli 3a1HTEPECOBAHMM CTOPOHAM.

5.2. CxapsKHHK/aneNsHT Mae TIpaBo MoaTH ckapry/anensuito 1o OC.

5.3. Anensuii monarothes B OC JHine y THCEMOBiH GopMi, B CBOIO 4epry cKapra Moxe OyTH
nonana B OC y 6yab-sxuil 3pydnuit crocio.

5.4. Anensuii MpUHMArOTCA HE MI3HILIE OJJHOTO MICSILIA 3 JHA OJIEp’KaHHs MOBIJOMJIEHHS 1PO
BHCHOBOK ayauTy abo NpHIHATTS PpIlIEHHs OpraHoM CepTH(IKalli 3a pe3yIbTaTaMu OILIIHKH
BiAmoBigHOCTI (cepTU(IKaIT).

5.5. [lomanHs anensiii/ckapru He 3yIMUHsIE Aif TPUHHATOro PIICHHS.

5.6.TepMiH BimmoBiai Ha anensiiio/ckapry — He Oinbiue 30 KaneHAapHHX JIHIB 3 MOMEHTY ii
peecTpatlii.

5.7. Po3risyly He MiUIAraroTh anessitii BiJi OHOTO i TOro X CKapKHUKa/aneIsHTa 3 OJJHOrO 1 TOro
’ TINTAHHs, SIKIIIO O areNAwii 3a nepioro ii nojganHs Oyio npuiHATE pILLIEHHS.
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5.8. CxapKHHK/anensHT Moke Y Oy/b-ssKuil yac BIAKJIMKATH MOJaHy anesii/ckapry. ¥ 1poMy
BHIIQJIKY PO3IJIA] ameIsiiio/cCKapry 3ynuHIeThes. Po3risa nUuTanHs, OPYIIEHOTO Y aneAliio/cKapry
110 Oyna BiKJIHKaHA, ApYyre He TIPOBOJAUTHCS.

6. Ilopsinok noxanus Ta peecTpanii aneasauii

6.1. CxapKHUKOM/aIeIAHTOM ameAlii MoxyTh 6yt ockapskesi Taki aii OC:

- BIZIMOBA y NIPUIHSTTI 10 PO3MIISAY 3assBKM Ha OLIIHKY BiMOBIAHOCTI (cepTudikaii) mpoaykitii;

- IPUIHATTSA pillIeHHs TPO BiZIMOBY B BHJa4i cepTH(]IKaTy BiMOBIIHOCTI Ha MPOAYKIIIO;

- MpU3YNIHMHEeHHs a00 NMPUNHHEHHA il (CKacyBaHHs) cepTHdIKaTa BIAIOBIAHOCTI;

- IPUIHATTS pillIeHHS PO CKacyBaHHS cepTU(IKaIIIHOT yroau;

- IOPYILEHHS TIPABIII Ta IPOLIEYP OLIHKHM BIAMOBIAHOCTI (cepTudikarii

- iHmi aii OC, 1o moB’s3aHi 3 OMIHKOIO BIANOBIHOCTI (CepTH(iKaLli€l0) MPOAYKIi, AKIIO BOHH
MPH3BCIN OO0 MOPYILICHHA IIpaB Ta 1HTCPEC1B 3adBHHKA.

6.2. Anensuii nopawThes Ha aapecy OC B nuchMoBiit GopMi Ha iM’a AUpeEKTOpa.

6.3. B anessinii Mae OyTH 4iTKO BHKJIaJieHa CyTh clipaB Ta npeTtensiit 1o OC. Jlo anensuii noBHHHI
JI0IaBaTHCS yci HeoOXifHI JOKYMEHTH Martepiaid, sKI MiATBEpXKYIOTh 1 IOSCHIOIOTH (aKTH, IO
MICTATBCS B anessIii.

6.4. Yci anensii, 38 BHHATKOM THX, 1110 HATIHIILUIH 3 MOPYIIEHHAM BUMOT, 3a3HaYeHHX y 1. 6.2 1
n. 6.3 1BOro JOKYMEHTa, Ta THX, 3a SKAMU HEMOXJMBO BCTAaHOBMTH aBTOPCTBO, IIIJIATalOTh
000B’3KOBI peecTpartii.

6.5. PeecTpartis anensiii 3ailicHioeTses y Bimnim y «KypHami po3risgy ckapr Ta anensiii.
dopma xypHany HaBegeHa y noxarky 1 (P1.I151-19).

7. Mopsinok po3risiay anesuii

7.1. Tlicns poBeieHHs peecTpallii anesiii/cCKapri JUPeKTop MepeBipse YU CTOCYEThCA anelsilis
misuisHocTi OC.

Skmo anensiis/ckapra He crocyetbes HisiabHOcTI OC, TO BiH TOTye JIMCTA 3 BiNOBIJAHHM
MOSICHEHHSIM 1 HaTIpaBJisi€ 10ro CKapKHUKY/aleIsHTy.

Slkmo anessiis/ckapra crocyerbes misibHocTi OC, TO BiH hOpPMYy€E NPOEKT CKJIaLy anesiiiHol
KoMicii (nani — KkoMicii) Juis po3riisiy 3apeecTpoBaHOi arnesllis/cKapra i nepeaae rojosi aneasuiiHol
KOMicii BCi MaTepiaii CTOCOBHO aressiii Ta NpOeKT CKJIaly KOMICII.

Cku1aj1 Komicii popMyeThes 3 ITaTHUX NpaiiBHUKIB OC TaKMM YMHOM, 1100 YIEHH KOMICIi:

1) He 6panu yyacTi y repeBipili, CTOCOBHO SKOI N0JIaHa anessiis;

2) Gy BiJIbHI BiJ] KOMepIiHHOTO, (hiHaHCOBOrO ab0 iHIIOrO THCKY;,

3) He Manu (hiHAHCOBUX, KOPIIOPATHBHUX ab0 POJMHHUX iHTEPECIB 3 CKAPKHHKOM/ANEITHTOM.

7.2. TonoBa anensiiifHol KOMIcii mpu3HavaeThes HakazoM aupekTopa OC.

7.3. JIMpEeKTOp HaJae rojIoBi BCi MaTepialy, IO CTOCYIOThCS MO/IaHOi anesisii.

TakuM MaTepiazaMu MOXYTb OyTH:

- amnensAIisA/cKapra;

- TUCTYBAHHA 10O CIPHHUX MUTAaHb MiX 3aABHUKOM, BUTIPoOyBasibHOO Jabopartopieio Ta OC;

- IPOTOKOJIH BUITPOOYBaHb,

- IOKYMEHTH, OTPUMaHi Ta/a60 MiAroTOBJIEHI IiJl Yac OMIiHKM BiANOBIAHOCTI (cepTHiKalii);

- HIII JOKYMEHTH, 110 CTOCYIOThCS CYTi anessiii/CKapru.

7.4. KoMicist po3risjae anensiiio y MicsuHuit TepMiH BiJl H ii peecTpatil.

7.5. TonoBa KoMicii ZOpyyae YieHaM KOMICIi MOTepeHbO PO3TISHYTH i ONpalroBaTH MaTEPIaIn
anesnA1ii/cKapry Ta MpU3HAYae JIaTy 3aciZlaHHA KOMICI.

7.6. TonoBye Ha 3acilaHHi roJ10Ba KOMICII.

7.7. TIpe/ICTaBHMK CKapKHUKa/aneysiHTa Mae TIpaBo OyTH 3aciyXaHHWM Ha 3acifanHi koMicii. Bin
MOE€ BUCTYMAaTH, 3aJaBaTH IMTaHHS, JaBaTH BIJIMOBizli, POOMTH 3asaBH, KOMEHTYBaTH (akTH, IO
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BUKJIAJIEH] B HaJlaHUX JJOKYMeHTaX 1 Matepianax. [lepconan OC, npuueTHuii 0 cripaBy, 3aciIyXOBY€EThCS
Ha 3aciJJaHH1 KoMicii.

7.8. Tlepen po3IJIAIOM KOKHOI amnessIil WICHH KOMIcii AeKJIapyroTh Te, 110 BOHH HE MaloTh
diHAHCOBUX, KOPIOPATHBHHX ab0 POJMHHHUX IHTEPECiB 3 CKapKHUKOM/ANENSHTOM, fKa Mae OyTH
pO3TNIsiHYTa, a TakoX 3000B’A3yIOThCS MOTPUMYBaTH BHMOTH 3ale3nedeHHsA KOHQIIEHIIHHOCTI
oTpumanoi inpopmauii. I Jekapaliis 3aHOCHTECA Y PIlIEHHS KOMICI.

7.9. V pa3i BAHUKHEHHs 00CTaBHH, 3a SKHX WICH KoMicii Moxe OyTH BU3HaHHMH AK 3alliKaBiicHa
CTOpPOHA IO BiJIHOLIEHHIO 10 KOHKPETHOI'O CKap KHUKa/aneIsHTa TO B PO3rJLAAl i€l aneauii Bin yyacTi
He Gepe i 3aciJaHHs KOMICIT TPOXOUTH 0€3 HBOTO.

7.10. KoMicisi yXBaJlto€ OJIHE 13 TAKHX pIlICHB!

- IpUMHATH JI0 PO3MUISY 3asBKY Ha OILIHKY BifMOBIAHOCTI (cepTHdikanii) mpomykuii;

- MIZATBEPMTH BiIMOBY Y IPUIMHATTI 0 PO3TJIAAY 3asiBU Ha OLIHKY BiANMOBIAHOCTI (cepTHdIKaii);

- ATBEPAMTH pillieHHs PO BIAMOBY B BHJadi cepTHdIkaTa BiMOBIIHOCTI,

- CKacyBaTH pillICHHs MPO BiZIMOBY B BHJia4i cepTH(iKaTa BiZNOBIHOCTI;

- BUAaTH cepTHdIKaT BiNOBIAHOCTI;

- BIZIMOBUTH y BUJIayi cepTH(IKaTy BiATIOBIIHOCTI;

- aHyJI0BaTH (CKacyBaTH) BUIAAHHH cepTH(IKAT BIIOBIIHOCTI;

- BI/IMOBHTH B aHY/IOBaHHI (CKacyBaHHi) BUIAHOTO CepTH(IKATy BIAMOBIIHOCTI;

- TIITBEPJIATH NIPU3YTIHHEHHA 11 cepTH(IKaTa BIAMOBIAHOCTI,

- CKAaCYBaTH MPH3YNTHHEHHS Aii cepTHdikaTa BiJNOBIIHOCTI.

SIKIO CKap>KHMK/ANENSHT OCKapKy€e MOpYLIEHHs NMpaBWI Ta TPOLEAYP OLIHKH BiIIIOBIIHOCTI
(ceprudikauii) un ockapskye inmr aii OC, 1110 OB’ A3aHi 3 OIIHKOIO BiAMOBIAHOCTI (cepTHdikartii), K10
BOHH TIPU3BEJIHU JI0 NOPYILIEHHS HOTO paB Ta iHTEPeCiB, TO KOMicis MpuiiMae pillleHHs CTOCOBHO 3MICTY
110/1aHOT CKapry Y KOHKPETHii cTHCIIN (opMi 13 OJHO3HAYHUM TPAKTYBaHHSM.

7.11. TTix yac NpUAHATTS pillieHHs MAIOTh OYTH IPUCYTHI TUIBKU YIEHH KOMICIi.

7.12.Pitmenns koMicii mpuitMaioTh GIIBIIICTIO ToJ0CiB. Y pasi pIBHOrO PO3MOJLTY IOJIOCIB «3a» Ta
«IIPOTHY, TOJIOC TOJIOBH € BUPIIIATBLHUM.

7.13. Pimenns xoMicii Mae OyTH mignucaHe BCiMa 11 WIEHAMH, 10 IIPOT0JIOCYBANIU 32 HBOTO.

7.14. PimenHs KoMicii y MUCHMOBIif (OpMi HaJlaeThCs CKapXKHUKY/aNeNIsHTY Ta AMPEKTOpPY YH, 32
floro BiICYTHOCTI, MOCamoBiit 0cobi, 1110 BHKOHYE HOro 0OOB’A3KH, MPOTATOM IBOX IHIB BiJ JaTH
NpUHHATTA PILICHHS.

7.15. B pa3i HEMOXJMBOCTI PO3MJIAHYTH CKapry/aneisiiio B YCTaHOBJIEHI 3aKOHOJABCTBOM
cTpokn, OOB NoBioMIIs€ 3asBHIKA PO 3MIIEHHS CTPOKIB PO3IJIALY CKapry/anelsilii Ta B IHCbMOBIH
dopMi OBiIOMIISIE PO PHUYMHY 3aTPUMKH Ta OPIEHTOBHI CTPOKM BUPILICHHS CKapTH/arejsLii.

7.16. Y pasi He3roaM 3 pillleHHAM KOMIcii 3aABHHK Mac IPaBO OCKApKHTH HOIo 3riIHO YHHHOTO
3aKOHOJIaBCTBA

7.17. BignoBianbsHiCTh 3a BeJICHHSA IPOTOKOITY 3aCilaHHs KOMicii TOKJIaJaeThes Ha ceKkpeTaps. ¥
IIPOTOKOJIi YiTKO i KOPOTKO ONHMCYETBCS CYTh AmEJIAllil, 3MICT YCiX 3alMTaHb, BIANOBIACH 1 BUCTYIIB.
[TpoTOKOJI 3aCiJaHHA KOMICii MiINKCYIOTh ii T0JI0Ba Ta CeKpeTap.

8. BianosinaabHicTh

8.1. BinmoBifnaneHicTh 3a 3a6e3nedeHHs yMOB poOOTH KOMICIT ITOKJIaIeHa Ha AUPEKTOpa.

8.2. BianoBifadbHICTh 33 JOTPUMAHHS YHUHHOCTI TPOLEAYp TPOBEJECHHA 3acillaHHA KOMiCii
TMIOKJIaJIeHa Ha TOJIOBY KOMICII.

8.3. BinoBiqabHICTh 3a JOCTOBIPHICTH JeKIapyBaHHS WIEHaMH KOMICIT TOr'0, 110 BOHH HE Mal0Th
inaHCcOBHX, KOPIOPATHBHHX ab0 DOJMHHHMX iHTEPECIB 3 CKap)KHHKOM/ANEIAHTOM, sKa Mae OyTH
pO3IJISIHYTA , TIOKJIaJIeHa Ha YWIEHIB KOMICI.

8.4. BiqmoBifajibHICTh 32 JOTPHMMaHHS KOHGIIEHIIHHOCTI iHpOpMALli CTOCOBHO PO3TISAHYTOT
aressii mokJiajaeHa Ha WieHiB KOMICIl.

8.5. BinmoBiaibHicTh 3a BeJIeHHs MPOTOKOJY 3acilaHHA KOMICIT IOKJIaaeThCsl Ha CeKpeTaps.
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PKypnaj po3risiay ckapr Ta aneJsiuii
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